City of Amnapolis

Planning and Zoning Department
159 Duke of Gloucester Street

FOR CITY USE ONLY

DATE RECEIVED

Py Annapolis, Maryland 21401
ANNAPOLIS 410 - 263-7961 PERMIT #
ADMINISTRATIVE VARIANCE APPLICATION FORM
Property owner/applicant
Phone no.(s)
Address
Address of subject property, if different from above:
Zoning district of property
Critical Area designation (if applicable)
This Administrative Variance is for (please check type of variance):
1. Yard setback(s). Please check which yard is to be varied and desired distance.
Rear yard of ft
Front yard of ft
Side yard of ft
Corner side yard of ft
Waterway yard of _ ft
2. Expansion of a residential structure within 100 foot Critical Area buffer.
Please provide a brief description of the requested variance:
Owner/Applicant Signature Date

Office Use Only

Sign posted on Comment period through
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PROCESS FOR ADMINISTRATIVE VARIANCES

The Annapolis City Code empowers the Director of Planning & Zoning to grant administrative variances provided the
objectives of the City Code will not be jeopardized and no citizen objections are made known. Administrative variances
may be granted in the following three areas:

Under Section 21.88.010 (H) to allow, in the case of an individual residential lot, a tolerance of up to twenty
(20) percent of the established yard (setback) requirements.

Under Section 21.67.160 (A) to allow in the case of an individual lot, a tolerance of up to twenty (20) percent
of the established impervious surface requirements.

Under Section 21.67.160 (B) to allow in the case of residential structures currently located within the
designated one-hundred-foot critical area buffer, an expansion of these structures; provided, that the
expansion occurs parallel to the shoreline and does not further encroach into the waterway yard.

SUBMITTAL REQUIREMENTS

The following items shall be submitted for an administrative variance:

N

An Administrative Variance Application form.

A written response to each of the criteria used in evaluating a variance request.

A current location survey or site plan and building elevations showing existing and proposed improvements
(house, driveway, detached garage) and yard setbacks.

A vicinity map (at a scale of 1:40 obtainable from the Survey Office) showing the location of this property in
relation to others in the neighborhood.

A topographic map (at a scale of 1:200 obtainable from the Survey Office), if applicable, indicating any site
features such as steep slopes, large trees, easements, etc. that effect the requested variance.

An application fee of $100.00 (includes a $10.00 fee for a public notice sign).

The applicant will obtain from the Planning & Zoning Department a Public Notice Sign to post on the property
for a period of 15 days.
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STANDARDS USED IN EVALUATING A VARIANCE REQUEST

In evaluating administrative variances the following standards (Section 21.80.030) are reviewed. A written response to
each of the criteria is required and should be attached to the application. For variances to the Critical Area standards
please see the five standards below. The standards include the following:

1. Because of the particular physical surroundings, shape or topographical conditions of the specific property
involved, a particular hardship to the owner would result as distinguished from a mere inconvenience if the
strict letter of the regulations were carried out.

2. The conditions upon which a petition for a variation is based are unique to the property for which the variance
is sought, and are not applicable, generally, to other property within the same zoning classification.

3.  The purpose of the variance is not based exclusively upon a desire to increase financial gain.

4.  The alleged difficulty or hardship is caused by this chapter and has not been created by any persons presently
having an interest in the property.

5.  The granting of this variation will not be detrimental to the public welfare or injurious to other property or
improvements in the neighborhood in which the property is located.

6.  The proposed variation will not impair an adequate supply of light and air to adjacent property, or substantially
increase the congestion of the public streets, or increase the danger of fire, or endanger the public safety, or
substantially diminish or impair property values within the neighborhood.

Variances to the Critical Area requirements must comply with the following five standards of Section 21.67.150 instead
of the above referenced standards.

1.  That special conditions or circumstances exist that are peculiar to the land or structure within the City’s critical
area program, would result in unwarranted hardship;

2.  Thataliteral interpretation of Title 27, Subtitle 01, of the Code of Maryland Regulations or the city critical area
program and related ordinances will deprive the applicant or rights commonly enjoyed by other properties in
similar areas within the critical area of the city;

3.  That the granting of a variance will not confer upon an applicant any special privilege that would be denied
by Title 27, Subtitle 01 of the Code of Maryland Regulations or the city critical area program to other lands or
structures within the city critical area;

4.  That the variance request is not based upon conditions or circumstances which are the result of actions by
the applicant, nor does the request arise from any condition conforming, on any neighboring property;

5.  Thatthe granting of a variance will not adversely affect water quality or adversely impact fish, wildlife or plant
habitat within the city’s critical area, and that granting of the variance will be in harmony with the general spirit
and intent of the critical area law and the regulations adopted in Title 27, Subtitle 01 of the Code of Maryland
Regulations.
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